
















 

 
 

WEST BENGAL STATE ELECTRICITY DISTRIBUTION COMPANY LIMITED 
( A GOVT. OF WEST BENGAL ENTERPRISE ) 

BURDWAN ZONAL OFFICE 
2ND FLOOR, NEW ADMINISTRATIVE BUILDING, BURDWAN POWERHOUSE 

COMPLEX, BURDWAN, DIST.PURBA BARDHAMAN PIN:-713101. 
 

 
GENERAL CONDITIONS OF CONTRACT AND 

SPECIFICATION FOR CIVIL WORKS 

 
1) The bidders shall have to quote their rates in percentage above/below or at par with the 

departmental estimate, both in figures and in words. All recordings shall be made in English only. 
  
2) Acceptance of the tender shall rest with the Company or its representatives who do not bind 

itself to accept the lowest tender and reserves the right to reject any of all the tenders received 
without assigning any reasons thereof or to split the work to more than one contractor. 

 
3) Canvassing in any form in connection with the tenders is strictly prohibited. Tenders of such 

contractors who resort to canvassing will be liable to rejection. 
 
4) The bidders shall have to upload attested photocopies of profession tax, PAN Card, G.S.T 

registration No..E.P.FRegistration Certificate along with latest challan. Trade license.  
 
5) The tenders shall remain valid for a period of 180 (one hundred and eighty) days from the date of 

opening of financial bid subject to extension of validity as per mutual consent of both the bidder 
& the Company. 

 
6) In the event of the tender being submitted by a firm, it must be signed by each partner thereof or 

by a person holding power of attorney authorizing to do so. Documentary evidences to that effect 
shall have to be enclosed with the tender. In case of sole proprietorship firm /individual too, 
Documentary evidences to that effect shall have to be enclosed with the tender. 

 
7) Earnest money:-Earnest Money Deposit (EMD) in e-Tendering process will be collected and 

refunded in online mode through https://wbtenders.gov.in via dedicated bank account maintained 
at Corporate Level instead of depositing Bank Draft /Pay Order/Banker’s Cheque to the tender 
inviting authority. 

The bidder shall select the tender to bid and initiate payment of EMD. Following payment options are 
available for paying EMD amount through online mode. 

i. Net-banking through Payment Gateway. 
ii. RTGS/NEFT Payment: On selection of RTGS/NEFT as the payment mode, the e-

Procurement portal will show a pre-filled challan having the details to process 
RTGS/NEFT transaction. The bidder will print the challan and use the pre-filled 
information to make RTGS/NEFT payment using his bank account. Once the 
payment is made, the bidder will come back to the e-Procurement portal to continue 
the bidding process after expiry of a reasonable time to enable the RTGS/NEFT 
process to be completed. 

 
 
8).    General Instructions for Online payment: 

 The bidder will have to mandatorily pay through Net-banking facility once Net-banking is opted 
for payment. 

 
 Status of NEFT/RTGS payment through Challan for a bid may take time for bank settlement 

which is updated in 24 Hrs.(Aprrox). As such bidders opting to pay through NEFT/RTGS mode 
shall make payment well before 24 Hrs. to avoid any complicacy. 

 



 In case actual EMD amount as per NIT is more than the one shown in E-tender portal, bidders 
will have to opt for NEFT/RTGS mode (Challan mode). In that case the total actual EMD 
amount is to be paid only through NEFT/RTGS mode (Challan mode). 

 
 The Bank account used for payment of EMD by the bidders shall be maintained operative until 

the completion of tendering process. All refunds will be made mandatorily to the Bank A/c from 
which the payment of EMD has been initiated. 

 
9) Security Deposit:- 

 The security deposit will be deducted from each RA Bills/Final Bill till 8% of total executed value 
of the work would be recovered  as security deposit thus retained will be released after 
satisfactory  completion of the entire work in all respect, settlement of final payment and on 
rectification of defects within liability period of 12 (Twelve) months from the date of completion. 
No claim shall be made against WBSEDCL in respect of interest on security deposit. 

 
10) Definition of term:- 
 (a) Company : “Company” shall mean the West Bengal State Electricity Distribution Company 

Limited having its office at Vidyut Bhaban, Block-DJ, Sector-II, Kolkata-700091 and shall include 
its successors and assigns. 
 (b) Engineer : “Engineer” means the Controlling Officer of the work and/or his authorized 
representatives. 

11) Scope of work:- 
 The contract comprises of construction, completion and maintenance of the work, as required 

including provision of all labour, materials, constructional plant, temporary work and everything 
whether a temporary of permanent nature required for such construction, completion and 
maintenance so far as the necessity of providing the same is specified in of responsible to be 
inferred from the contract. 

 
12) Contract agreement & Indemnity Bond:- 
 A formal agreement & Indemnity Bond will be entered into between the contractor (bidder) and 

the WBSEDCL for proper fulfillment of the contract as per proforma attached herewith. Copies of 
NIT, tender documents, letter of intent/order and schedule of works form part the agreement. 

 
13) Contractor’s visit to site before submission of tender:- 
 The bidder shall inspect and examine the site and its surroundings before submission of his 

tender and shall satisfy himself about the nature of the site and work, materials required for the 
work, means to access the site, accommodation that may be required for his men and in general 
shall himself obtain all necessary information regarding risks, contingencies and other 
circumstances which may influence and effect his tender executed and any other land or place 
provided by the Company for the purpose of this contract. 

 
14) Quoted rate:- 
 The rate Quoted by the bidder on the percentage basis (in format BOQ)shall be firm and valid 

throughout the contract period including extended time, if any, approved by the Company without 
any escalation in rates. Such quoted rate shall include all taxes, duties, incidental charges, 
royalty &cess for minor materials, contribution for provident fund, insurance for workmen’s 
compensation etc. excluding G.S.T. The Company reserves the right to ask the bidder to submit 
analysis of his quoted rate after opening of the tenders. 

 
15) Correctness & sufficiency of rates :- 
 The bidder shall be deemed to have satisfied himself before tendering about the correctness & 

sufficiency of his tender and rates & prices stated in the schedule of works. The rates& prices 
quoted shall cover all obligation of the bidder under the contract and all materials necessary for 
proper fulfillment of the contract. 

 
16)         Work programme:- 
 Within 30 (thirty) days of issue of order/letter of intent, the contractor shall submit a programme 

showing the order, procedure and method for carrying out the work. 



 

 

 

17)  LabourLicense:- 

 The contractor shall furnish labour License against the mentioned work after placement of 
LOA/PO. 

 

18) Contractor’s staff, at site:- 

 The contractor shall provide at site an authorized representative duly approved by the controlling 
officer. Approval may be withdrawn for a particular person, if felt necessary by the controlling 
officer. The contractor and/or his authorized representative shall be constantly at the work and 
shall give their whole time for supervision of the work. Such authorized representative shall have 
to receive any instructions from the Controlling Officer and/or his representatives. 

 

19) Removal of contractor’s men from site:- 

 The controlling officer/Engineer in-charge shall be at his liberty to ask the contractor to remove 
from site any person(s), employed by the contractor in the execution of works, who in the opinion 
of the Controlling Officer/Engineer in-charge misconducts himself or is incompetent or negligent 
towards proper fulfillment of the contract. Such person(s) shall not be engaged again in the work 
without permission of the controlling officer/Engineer in-charge. 

20) Setting out:- 

 The contractor shall be responsible for true & proper setting out of the works and for correctness 
of the position, levels, dimensions & alignments of all parts of the work. If ft any time during 
progress of the work any error appears in the position, levels, dimensions & alignments, the 
contractor shall at his own cost & responsibility rectify such errors to the satisfaction of the 
Controlling Officer. 

21) Protection of works:- 

 The contractor shall provide and maintain at his own cost all lights, guards, fencing & watching 
wherever necessary or required by the Company or any other competent authority for protection 
of works and/or for safety & convenience of the public or others. 

22) Care of work :- 

 The contractor shall take full responsibility and care thereof for all permanent/temporary works 
and also any adjoining works/properties or persons. In case of any damage, loss or injury to the 
same due to any reasons whatsoever, he shall repair and make good the same at this own cost. 

 
23) Liquidated damage :- 

 If the contractor fails to complete the work within the allotted time (without extended time 
approved by the Company), then he will have to pay to the Company a sum amounting to 
0.143% of the value of the works for each calendar day of delay, subject to a maximum of 10% 
of the contract value of the work. 

 24) Stoppage of work:- 

 The Board shall not be responsible or liable to pay any compensation for any interruption in the 
work due to strike, lockout, riot, natural calamities, civil commotion or any other force of incident 
or due to any other reason beyond its control including resistance from the local public towards 
execution of work. 

25) Payment of bills:- 

 Measurement of works executed will be taken by the Engineer in-chargeor his representative 
jointly with the representative of the contractor and will be recorded in the excel sheet. Bill will be 
prepared in the excel sheet well as in the prescribed format of the Company by the Engineer in-
charge or his representative and the same after due checking and certification by the Controlling 
Officer will be sent to the paying authority for releasing the payment. 



26) Termination of contract:- 

 If the contractor fails to start the work within a month from the date of issue of the order/LOl as 
the case may be, the Company will have the right to terminate the order/LOl without any notice 
to the contractor. If the contractor fails to proceed with the work, proportionate to the time of 
completion of the work or fails to complete the work within the allotted time or extended time 
approved by the Company, the Company will have the right to terminate the order/LOl after 
giving notice to the contractor in this regard. If the contractor fails after 14 (fourteen) days’ of 
issue of such notice to proceed with the work in the manner specified, the Company will 
terminate the order/LOl and call the contractor to take joint measurement of the finished portion 
of the work. If the contractor fails to appear in the joint measurement, ex-party measurement 
taken by the Company will be taken as final and binding upon the contractor. If the contract is 
terminated as above, the contractor will have no claim for compensation against the Company. 
The Company will have the right to engage any other contractor to complete the work and any 
extra cost incurred by the Company to get the work completed in all respect will be realized from 
the pending bill(s) and/or security deposit of the original contractor for this contract or any other 
contract under the Company. 

27) Guarantee:- 

 The contractor shall guarantee the executed work for a period of 12(Twelve) months from its 
actual completion. If any defect in the executed work is detected during this guarantee period, 
the contractor will have to rectify or replace the same at his own cost and responsibility within 15 
(fifteen) days’ from the date of intimation from the Company in this regard. If the contractor fails 
to carry out such rectification, the Company shall have the right to engage any other contractor 
for such rectification and any extra cost incurred by the Company for such rectification will be 
realized from the pending bill(s) arid / or security deposit of the original contractor for this 
contract or any other contract under the Company. 

 

28) Variation of works :- 

 Quantities of various items appearing in the schedule are tentative and may vary to any extent of 
quality or quantity or may be deleted altogether if felt necessary by the Engineer in-charge and 
the contractor shall execute the same as per instruction of the Engineer in-charge. However no 
variation shall be made by the contractor without instruction of the Engineer in-charge. The 
quoted rate of each item shall remain firm as long as variation in the total value of work executed 
under this contract including Supplementary items, if any remains within ± 25% of the ordered 
value. 

   

29) Rates for supplementary items:- 

 The contractor shall have to execute any item(s) not included in the enclosed schedule of works, 
if so advised by the Engineer in-charge. Rates of such supplementary items will be decided in 
the following manner: - 

(a) Rates for all extra items will normally be decided on pro-rata basis from existing item’s of the 
contract. 

(b) When sl. no, (a) above is not applicable, rates will be taken from the relevant PWD (WB) 
schedule of works as on 01.11.2017 and corrigenda with contractual premium as per 
contract. 

(c) When neither sl. no. (a) nor sl. no. (b) are applicable, rates will be analyzed from present 
market rates of different elements involved in the items (based on bonafied documents to be 
submitted by the contractor) with contractual profit @ 10%. In this case, contractual premium 
will not be applicable. 

 

30) Facilities to other contractors:- 

 The contractor shall provide all reasonable facilities for all other contractors’ employed by the 
Company within or near the work site for any other works. 

 



31) Clearing site after completion of work:- 

 On completion of the work the contractor shall clear away and remove from the site all 
constructional plants, surplus materials, rubbish and temporary works of every kind and leave-
the site in clean & tidy condition to the satisfaction of the Engineer-in-charge. 

32) Night & holiday work:- 

 None of the permanent works related with the contract shall be carried out during night or on 
Sunday or other holidays without written permission of the Engineer-in-charge. 

 

33) Materials:- 

 All materials, equipments, tools and tackles etc. required for the work shall be supplied by the 
contractor. The materials shall be of tested and approved quality. The Controlling Officer/ 
Engineer in-charge reserves the right to ask the contractor to test any material, if felt necessary 
by him. In that case the contractor will have to take appropriate action as advised including 
bearing the cost of testing and other incidental charges in this respect. If any material is found 
not up to the mark in the opinion of the Controlling Officer/Engineer in-charge, he shall have the 
right lo order for removal of such materials and the contractor will have to remove the same form 
site within 24 hours at his own cost.  

      

34) Drawing - 

 The work shall do earned out strictly as per Instruction of the Controlling Officer/Engineer in-
charge in accordance with the drawings issued by him for the work and also the specifications & 
schedule of works. 

 

35) Extension of completion time:- 

An extension of completion time without imposition of liquidated damages may be sanctioned by 
the Company for delay in completion of the work provided there is no fault whatsoever on the 
part of the contractor for such delay. Such extension may be granted on the basis of necessary 
prayer to be submitted by the contractor who will have to satisfy the Company that the delay in 
completion of the work is unforeseen and beyond his control. 

 

36)Submission of Bids  
 

ONLINE BIDS:   Online Tenders can be submitted by logging inwww.wbtenders.gov.in 
 
ONLINE BID SUBMISSION:The Bidders are required to submit the Technical and Financial Bid 

documents ONLINE by following the Online Bid Submission procedure. 
 

37)Techno-Commercial Bid will be submitted with followings: 
i)  Filled up Annexures (Except Annexure-V). 
         ii) Signed Bid documents along with NIT. 

  
38) The rates offered by the tenderer for the above tenderdwork  should be final and shall include all the 
future provisions and claims whatsoever, covering the entire period of execution of contract. No extra 
claim what so ever, will be entertained by the company during the period of execution and in future. 

 
39) The successful Tenderer when awarded with the execution Order must keep a side order 
book/instruction book, page in triplicate, at site duly signed & certificated by both the Controlling Officer 
and the Supervising Officer of the work from the date of hand over of the site by the department/taking 
over the site by the said tenderer. The said site Order book should always kept ready at hand at site and 
to be produce on demand at any time to the W.B.S.E.D.C.L.’ Official on visit. 
 
40) In respect of order, the contractor shall have to execute an agreement & indemnity bond as standard 
format of W.B.S.E.D.C.L. within 10(days) from the date of receipt of Order in a non judicial stamp paper 
of value of each Rs.100 (one hundred) only. 



 
41) The contractor having separate P.F. Code no. , shall have to pay contribution towards Provident 
Fund (both employees share & employers share) as per Provident Fund and Misc. Act. 1952. 
Documentary evidences must have to produce in support of such payment before preparation of R.A. Bill 
and Final Bill. W.B.S.E.D.C.L. will not take any responsibility towards payment of such contribution. 
 
42) Payment of minimum wages is obligatory as prevailing Acts. The contractor shall have to make 
payment as per said Acts. W.B.S.E.D.C.L. will have the right to check the payment register for checking 
such payment, if necessary. 
 
43) Copy of Insurance Policy covering all the workers so engaged in the work as per Workmen’s 
Compensation Act,1923 are to be submitted along with the list of working personnel before taking over 
the site. If the same is not ready before taking over the site, the same are to be submitted and no R.A. 
Bill will be made without the same documents.   

 
44) G.S.T  will be applicable as per exiting Finance Act; Govt. of India and it will be paid extra. 

 
45) Additional Performance security:- 
a) Additional Performance security equal to 10% of the ordered value for bid of the items having variation 
of -20% to -50% of the estimated rate should be furnished in the prescribed format, within a period of 
30days from the date of issuance of the Purchase Order. 
b) Additional Performance security equal to 20% of the ordered value for bid of the items having variation 
of -50% to -80% of the estimated rate should be furnished in the prescribed format, within a period of 
30days from the date of issuance of the Purchase Order. 
 
45) TIE BID:-  Keeping the discovered L1 rate as ceiling, sealed bids may be invited from all the bidders 
and out of those the Lowest one may be selected. 
 
46) LITIGATION/ARBITATION AGAINST WBSEDCL:- The bidder should submit the declaration in 
prescribed format under the Form Folder(Form XI) in their letterhead regarding no legal litigation against 
WBSEDCL is pending in any court/Forum against/ by the bidder or its sister concern/ 
Director/Partner/Proprietor. If any type of legal litigation/arbitration against WBSEDCL is pending in any 
court/Forum against/ by the bidder or its sister concern/Director/Partner/Proprietor, then purchaser 
reserve the right to reject their bid/termination of the contract. 
 
47) Holiday Listing:- Every bidder shall, at the time of submission of bid, have to submit a declaration in 
prescribed format under the Form Folder(Form IX) in their letter head that the bidder has not been placed 
on Holiday list/Blacklist/Blacklisted by WBSEDCL/Statutory/Regulatory/Government Authorities/State 
Electricity utility/PSU. If the bidder is a proprietary concern, the proprietor shall also give a declaration in 
prescribed format under the Form Folder(FormX) in their letter head at the time of submission of bids that 
none of the others concerned of which he is a proprietor or Managing Partner, has been placed on 
holiday list/blacklist by WBSEDCL/Statutory/ Regulatory/ Government Authorities/ State Electricity 
Utility/PSU. In case the declaration of a party indicates that either the Company or a Proprietorship 
concern of the same proprietor or a partnership firm in which the Proprietor is also a managing Partner 
has been placed on Holiday/Blacklist by WBSEDCL/Statutory/Regulatory/Government Authorities/ State 
Electricity utility/PSU, the party shall be put on holiday list and further action as per clause 8 of Annexure-
A Holiday Listing List will be taken. 

 
 
 

 
 

 



 
 

WEST BENGAL STATE ELECTRICITY DISTRIBUTION COPANY LIMITED 
( A GOVT. OF WEST BENGAL ENTERPRISE ) 

  ZONAL OFFICE : BURDWAN  
ADMINISTRARIVE BUILDING (2ND Floor),POWER HOUSE COMPLEX  

DIST.PURBA BARDHAMAN PIN: - 713101. 
 

 
 

Declaration of the bidder 
 
 

 Prior to submission of my/our tender for the subject work, I/we have inspected the site of 
the said work, made myself/ourselves fully acquainted with the nature of work local conditions 
all other factors which may effect/influence my/ our tender. I/we have also carefully gone 
through the tender conditions & specifications of work and the following document- 
 
a) Drawings, sketches etc. related with the work. 
b) General conditions of contract and standard specification for civil works of the Board. 
c) Special terms & conditions of contract of this work,if any. 
d) Schedule of works. 
 
 My/our tender is submitted taking into consideration all the factors which may 
effect/influence the work and if the same is accepted by the Company, I/we shall follow all 
conditions of the tender & other documents and complete the work true to the specification, 
drawing & instruction of the Company. 
 
 My/our tender will remain valid for 180 (One hundred eighty) days from the date of its 
opening of financial bid subject to extension of validity as per mutual consent of both the 
parties. 
 
 
 
 
 
 
 
                           -----------------------------------------------------------

      (Bidders Signature & Name with Seal) 

 
 
 
 
 
 
 
 
 
 

 
 
 

 
 
 



 
 

ANNEXURE – I 
 

 
STATEMENT ON ANNUAL TURNOVER FROM CONTRACTUAL BUSINESS 

 
 

This is to certify that the following statement is the summary of the audited Balance 
sheet arrived from contractual business in favour of ……………………………………………. 
for the three consecutive years. 

 
Sl. 
No. 

 
 

Financial 
 

Remarks 
 

Year 
 

Turnover  (rounded off) 

1.  
 

  

2.  
 

  

3.    

Total 
 

  

Average Turnover 
 

  

 
 

Note: 
 
i) Average turnover is to be expressed in lakh of rupees, rounded up to two digits 
afterdecimal. 
 
ii) Average turnover for 3 years is to be obtained by dividing the total turnover by 
3(three). 

 
 
 
 
 

(Bidders Signature & Name with Seal) 
 
 
 
 
 
 
 
 
 
 
 
 



ANNEXURE-II 
 

EXPERIENCE PROFILE 
 
Name of the Firm: 
 
 
LIST OF WORKS COMPLETED WHICH ARE SIMILAR IN NATURE AND EXECUTED DURING 
THE LAST SEVEN YEARS IN ANY GOVT. DEPARTMENT / GOVT. UNDERTAKING / 
STATUTORY BODY UP TO AVALUE OF 80% OF THE ESTIMATED VALUE PUT TO TENDER 

 
Name of 
Employer 
 

Name, 
Location & 
nature of 
work 

Contract 
price in 
Indian Rs. 
 

Work 
Order 
Date 
 

Date of 
completion 
of work  as 
per work 
order 

Actual date 
of starting 
the work 
 

Actual date 
of 
completion 
the work 
 

Reasons for 
delay in 
completion 
(if any) 
 

        

 
 
 
 
 
 
Ff 

(Bidders Signature & Name with Seal) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

ANNEXURE – III 
 
 

Major items of construction equipment 
 
 

Sl 

No. 

Tools requires for the work 
 

Make Availability (owned 
or 

hired) 
 

  

 

  

  

 

  

  

 

  

  

 

  

  

 

  

  

 

  

  

 

  

  

 

  

 
 
 
 

(Bidders Signature & Name with Seal) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

ANNEXURE – IV 
 

Qualification and experience of key management & technical personnel 
 
 

Sl. 

No. 

 

Personnel Required Qualification Minimum 

Experience 

 

No. Of Persons 

 

     

     

     

     

     

     

     

     

     

 
 
 
 

(Bidders Signature & Name with Seal) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

ANNEXURE – V 
 
 
 
 
 
 

SAMPLE FORMAT FOR AFFIDAVIT 
 
 

I, Sri………….…………………………..……..….,S/o Sri…………………………………………..,aged….… 
Years, Residing  
 
at……………………………………, Proprietor/Partner/Director of………………………………….., 
do hereby  
 
solemnly affirm and declare in connection with“( NAME  OF  THE  WORK )” as follows: 

 
1) That I, the undersigned, do certify that all the information furnished & statements 

made along with the bid documents are true and correct to the best of my 

knowledge and belief. 

 
 

2) Any departure whatsoever in any form will be considered as breach of contract. 

In such situation the Department at his liberty may with hold our payment till we 

rectify the defects or fulfill our contractual obligation. In this connection, 

authority’s decision will be final and binding. 

 
3) The undersigned also certifies that neither we have abandoned any work 

awarded to us, nor any penal action was taken against us by any department. The 

undersigned also declares that we do not have any running litigation with any 

department. 

 
 
 

(Bidders Signature & Name with Seal) 
Place: 
Date: 
 

 
 
 
 
 
 

ANNEXURE – VI 



 
 

Format of Letter of Bid 
LETTER HEAD OF BIDDER (AS ENROLLED ONLINE ON e-Tendering PORTAL OF NIC) 

 

To 
The Tender Committee 
 
 
    Sub: Letter of Bid for the work 
…………………………………………………… 
    
 ………………………………………………………………………………………… 
    Ref: 1. NIT 
No:………………………………………………….Dated:………………. 
     
 
Dear Sir, 
     We offer to execute the work as per our offered bill of quantity in 
accordance with the conditions of the NIT document as available in the 
website. The details of the EMD being submitted by us has been furnished on-
line. 
     This Bid and your subsequent Letter of Acceptance/ Work Order shall 
constitute a binding contract between us. 
      We hereby confirm our acceptance of all the terms and conditions of 
the NIT document unconditionally. 
 

 
 
 
 
 
 

 
 
 
 

Signature of the Tenderer 
 
 
 
 
 
 
 
 



 
 



 



 
 
 
  



 

 
 
 
  



 


